
 
 
 
 

 
दि ण रेलवे Southern Railway 

धान मु  कािमक अिधकारी का कायालय 
Office of the Principal Chief Personnel Officer 

  मु  कायालय, कािमक िवभाग, चेनै-600003  
 Headquarters, Personnel Department, Chennai-600003 

 
 
सं/No: P(R)436/P/Misc/Vol.IV              िदनांक/Dated: 07.01.2022
             
All Concerned 
 

िवषय /Sub: Preventive measures to contain the spread of Novel Corona 
virus (COVID-19) – Attendance of Central Government officials- 
reg 

 
संदभ /Ref: Railway Board letter No.E(G)2021/CL 4/3 dated 05.01.2022 

 
      
 
 A copy of the above cited Railway Board’s letter along with O.Ms issued by DoPT on 
the above subject, is enclosed herewith.  The Railway Board’s letters mentioned therein 
may be viewed in the Establishment (G) Directorate of Railway Board. 
 

     In view of the prevailing increasing COVID situation, the Administrative offices in 
Chennai area are to implement the following instructions: 
 

1. All Officers are to attend office every day. 
 

2. Staff attendance should be at least at 50%, and a roster may be prepared accordingly 
by all the Departments concerned.  However Heads of Departments/Officers may 
prescribe attendance of more than 50% as required in public interest/exigencies. 
 

3. Staff who are not attending office shall ensure work from home including through e 
office and should be available on telephone/ mobile and electronic means of 
communication at all times. 

 
4. Meetings, as far as possible shall be conducted through video conferencing and 

personal meetings with visitors, unless absolutely necessary in public interest, may 
be avoided. 
 

5. Pregnant women employees and persons with disabilities (Divyang) shall be 
exempted from attending office but are required to work from home. 

PBC No: 03/2022 
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6. Other guidelines issued by MHA vide order dated 27.12.2021 and guidelines issued 
by State Governments should be followed. 
 

7. All other instructions issued earlier, including guidelines issued vide PBC 148/2020 
such as strict adhering to social distancing/wearing of masks/washing hands 
frequently/ use of Arogya Setu App etc should be scrupulously followed. 
 

8. Nodal officers nominated may also ensure that all measures are taken as per the 
Standard Operating Procedure, including staggered office timings as feasible. 
 

9. The above guidelines will be operative from 10.01.2022 upto 31.01.2022 and will be 
reviewed depending on the situation/ any further orders of MHA/Railway 
Board/DoPT/State Government. 
 

10. Regarding other Divisions/Units in Tamil Nadu & Kerala, the concerned Division/Unit 
Heads may take a decision on implementing these instructions keeping in view their 
local situation. 
 
This  issues with the approval of the Competent Authority. 

        
 
 
 
             
         

धान मु  कािमक अिधकारी के िलए 
For Principal Chief Personnel Officer 

 
Encl:  As stated   
 
Copy to: The General Secretary/SRMU 
   The General Secretary/AISCTREA 
   The General Secretary/AIOBCREA 
   The General Secretary/NFIR 
 
   IT Section/PB/HQ - to upload in the SR website. 
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