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Office of the Principal Chief Personnel Officer

UYUTH Sy, SIS fGUTT, T3-600003

Headquarters, Personnel Department, Chennai-600003

I/No: P/353/ID Card/Vol.VI feqi®/Dated: 19.12.2025

All PHODs/ DRMs/ CWMs/ CEWE/ CAO/ CPM/ PDA/ Dy. CPOs/ Sr. DPOs/ Secy to GM,
Chairman/RRB/MAS,TVC, Addl. Registrar/RCT/MAS, Secretary/RRT/MAS,

Principal MDZTI/TPJ, SRCETC/TBM, ZETTC/AVD,

DPOs/SPOs/WPQOs/APOs of HQ/Divisions /Workshops/Units.

fawg/sub: Introduction of new ‘Identity Cards’ for employees of
Indian Railways and Contract Service Providers in
Indian Railways -reg.

*k%x

A copy of the Railway Board’s letter No. E(G)2025/Misc./4/ID dated 17.12.2025 along
with the enclosures on the above subject is enclosed for information, guidance and
necessary action.

The methodology for generation of 12 digit ID card number especially with respect to
last eight digits will be intimated shortly.

Digitally signed by CHILAKALAPUDI
ANJANI KUMAR

ga/Encl. 08 pages 'Date: 2025.12.19 15:18:49 +05'30
TETIF FHAT daeft sfeerri/Asst Personnel Officer / IR & Trg.
e Sl'ﬂ?lTl'fQ/For Principal Chief Personnel Officer

gfaferf4/Copy to:The General Secretary/SRMU

The General Secretary / DREU

The General Secretary/AISCTREA

The General Secretary/AIOBCREA

The General Secretary/NFIR

IT Section/PB/HQ - to upload in the SR website.
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New Delhi, dated: [7.12.2028
No. E{G)2025/Misc/4/1D Card

The Genersl Managers/DGa/CAOs,
All Zonal Railways/Production Units,
All Centralised Training Institutes,
CORE/Prayagraj & RBSO/Lucknow,

Sub: introduction of new “Identity Cards’® for employees of Indian Railways
2nd Contract Service Providers in Indian Railways.
Ref:  Board's letter of even no. dated 13.12.2025.

Please connect Board’s ictier dated 10.12.2025, vide which revised format of ldentity
Cards (IDs) for al) employees of {ndian Railways and Contract Service Providers in Indian

Rariways has been introduced.

In this regard, it has been decided that the process for issuing ID Cards may be finalized
within 15 days from the datc of issue of this letier and the exercise for issuance of new Identity
* Cards for IR employees and Contract Service Providers in IR, should be compleied by 30th
Januvary, 2026 positively. Meanwhile, all ZRs/PUs/CTIs eic. bave to nominate s nodal

officer (oot befow the rank of JAG officer), who will be responsible for coardination on the
matter, and submisston of progress repart to Board's office. The details of nodal officer ray

be sent on email-ID: sk.roy74@lpyy.in. & abhishek.likhar@gov in by tomorrow positively.

All concerned may pleasc take action accordingly on ‘Top Priority”.
N
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Director Estt, ((.)
Railway Board

Copy 10:-
(i) DG/HR, DG/RPF- for kind information,

{ii)  JS/RB- for kind information and necessary action.

Room No. 409, Rail Bhawan, Raisina Road, New Delhi-1 10001,
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No. E(G)2025/Misc/4/ID Card New Delhi, dated: [77.12.2025

The General Managers/DGs/CAOs,
All Zonal Railways/Production Units,
All Centralised Training Institutes,
CORE/Prayagraj & RDSO/Lucknow.

Sub: Introduction of new ‘Identity Cards’ for employees of Indian Railways
and Contract Service Providers in Indian Railways.
Ref: Board’s letters of even no. dated 03.07.2025 & 05.08.2025.

Please refer to the Board’s letter of even no. dated 03.07.2025 regarding introduction
of new ‘Identity Cards’ format for employees of Indian Railways and Contract Service
Providers in Indian Railways. As some modifications in the new Identity Card format were
under consideration in the Board's office, the said letter was put on hold vide letter of even no.
dated 05.08.2025. The matter has been reviewed, and the revised format of Identity Cards for
all employees of Indian Railways and Contract Service Providers in Indian Railways are
enclosed as Annexure-I and Annexure-II respectively. Moreover, methodology for generation
of Identity Card No. for Railway employees, is enclosed as Annexure-111. There is no change
in the lanyard of ID Cards. Physical Sample copies of ID Cards along with lanyards, which
were sent earlier to all concerned, may be perused for reference.

2, All concerned may please take appropriate action for introduction of new Identity Cards
as per revised format/specifications, for uniformity and standardization on Indian Railways.

3 This has the approval of the Competent Authority.

DA: As above.
\'1#'""
enu éha ma)
Principal Executive Director (IR)
Railway Board
Tel: 011-23047172
Copy to:-

(i) DG/RPF- for kind information.
(if)  JS/RB- for kind information and necessary action.

Room No. 402, Rail Bhawan, Raisina Road, New Delhi-110001.
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Annexure-1

Sample of Identity Card for Indian Railway Emplovees
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Identity Card for Indian Railway Emplovees

Specification

[Card

[Color Yellow

Size 8TMM <54MM

Material PVC 240 micron

Printing Dhgital Printing, Yellow

[abrication INTR Non Tarable fasing process

Lanyard

Color Yellow

Sixze Zemx26em

Material Polyster Silicon Fabric Dor 240gsm

[ook Dog Hook & Clip 58 Plated

Printing Digital Ponting both side black font on Yellow base

Photograph- Colored

Face Coverage- Cenler head within frame and present full head from top of hair
10 bottom of chin. The face should cover 70 percent of the photo
arca.

Logo of Indian Railways- Colored

Details in QR code:

i.  Name and address
ii.  Designation
iii.  Place of Posting
iv.  Aadhaar No.
v. Date of issue
vi. Validity upto
vii. Name & designation of issuing authority



Annexure-I1

Sample of Identity Card for Contract Service Providers in Indian Railways
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Ldentity Card for Confract Service Provider in Indian Railways

Specification

(Card
KColor Orange

Size 8TMM x54MM

Material | [PV C 240 micron

Printing Dgital Printing, Orange
FFabrication NTR Non Tarable fusing process
Lanyard

Color [Orange

Size [Remx26cm

aterial Polyster Sihicon Fabric Dor 240gsm

[Hook Dog Nock & Clip 58 Plated
Printing ' Digital Printiog botb side black font on Orange base
Photograph- Colored

Face Coverage-  Center head within frame and present full head from top of hair
to bottomn of chin. The face should cover 70 percent of the photo

area.
Details in QR code:

1. Name and address
il.  Aadhaar No.
ni.  Date of 1ssue
iv.  Validity upto
v.  Police Verification date
vi. Name of Agency

vil.  Name & designatien of issuing authority



Annexure-H1

Methodology for generation of Identity Card No. for Railway employees

s Jdentily Card No. shall be a twelve-digit number. First two digits shall be taken from last
two digits of the present Calendar Year.
» Third and tourth digits shall be specific number assigned to ZRs/PUs/CTls cte. as per hst

given below:

ZRs/PUS/CTIs Code | ZRs/PUS/CTIs Code |

Central Railway 01 Research Nesigns & Standards Organisation | 19
(RDS(O)

Lastern Railway 02 écnlral Organisation  for  Railway | 20
Clectrification (CORE)

IEast Central Rallway 03 Chittaramyan Locomotive Works (CLW) 21

East Coast Railway 04 Banaras Lacomotive Works (BLW) 22

Northern Railway 05 Patiala Locomolive Works (PLW) 23

North Central Railway ﬂé Integral Coach Faetory {ICF) 24

North Eastern Railway 07 Rail Coach Factory {RCF) 25

Northeast Frontier Railway | 08 Modern Coach Factory (MCTF) 26

North Western Railway 09 Rail Wheel Factory (RWF) 27

Southern Railway 10 Rail Wheel Plant (RWF) 28

South Central Railway 11 Indian  Railways Institwte of Civil]29
Engineering (IRICEN), Punc

South Eastern Railway 12 Indian Railways Institute of Signal & 30
Telecommunications Engineening {IRISET),
Sceunderabad

South East Central 13 Indian Railways Institule of Mechanical & | 31

Railway Electrical Engineering (IRIMELE), Jamalpur

South Western 14 Indizn Railways Insiitute of Llectrical | 32

Eailway

Engincering (IRIEEN), Nasik




Western Railway 15 Indian Railways [nstitute of Transport | 33
Management (IRI'TM), T.ucknow

West Central Railway 16 Jagjivan Ram Railway Protection Force | 34
Academy, Lucknow
Metro Railway 17 Indian Railways [nstitute ol Financial | 35

Management (IRIFM), Secunderabad

Northeast Fronticr Railway | 18
{Construchion}

» Fifth and Sixth dipiis shall be specific number, to be assipned by concerned
ZR&PUS/CTIs ete. to Divisions'Workshops/Units under their junsdiction. Although,
Railways may consider by assigning ‘01 as a code for employces working in
Headquarters and further code numbers 1.¢, 02, 03, 04.... for Divisions/Workshops/Units
and other subordinate/attached offices, under intimation to Board's office.

e Last six digits are for employee’s 8. No. and the same shall be decided by Railway
Administration.

Example: Suppose an employee is working at Southern Railway headquarters and his ID
Card is being issued in 2025, then his 1D Card No. will be as under:

231001TXXXXXX
25 10 H XXXXXX
Calendar year of | Code for ZR/PUCTI Code for Employee Serial
issue Div./Workshop/Units Number
elc.
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