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Ne.P(R)436/Misc.Nol.I| YT/ Headquarters Office
w18+ em@r/ Personnel Branch

=3/Chennai - 600 003
&,/ Dated: 13-11-2018

dt & & &/ PBC No: 234 /2018

AllPHODs / DRMs / CWMs / CEWE / CAO / CPM / Dy.CPOs / Sr.DPOs /
DPOs / SPOs / WPOs / APOs of HQ / Divisions / Workshops / other Units,
etc.,

(As per mailing list —A’)

femar/Sub: Discontinuation of circulation of hard copies of Orders /
Circulars etc..

® ok ok ok ok

A copy of Railway Board's letter No. 2018/0&M/2/5 dated 02-11-2018
on the above subject is enclosed for information, guidance and necessary

action.

Encl. as above.

~ {V.SRINIVASAN)
TRy FilF aftwrh/Fram
Senior Personnel Officer/Rules
For Principal Chief Personnel Officer

sttt /Copy to : The Genl Secy / SRMU
The Genl Secy / AISCSTREA
The Genl Secy / AIOBCREA

The Genl Secy / NFIR



ST A& GOVERNMENT OF INDIA
Yo HaG MINISTRY OF RAILWAYS

YA ¥ (RAILWAY BOARD)
No.2018/0&M/2/5 Dated:- 02.11.2018
General Managers,
Zonal Railways/PUs,
DG/RDSE . & DG/NAIR,
CMDs/MDs/PSUs.

Sub;- Discontinuation of circulation of hard copies of Orders/Circulars etc.

Subsequent to adoption of cmail as a paperless form of communication, it has been
decided to dispense with the prevailing system of circulation of hard copies of
instructions/policy circulars/Orders or correspondence being made with Zonat Railways and
other units. Circulation of hard copies of orders/instructions may be kept to bare minimum
i.e, to only concemed officials, instead ecopies (scanned copies in pdf formar) may be
forwarded to all concerned through official NIC email and a copy be uploaded on the
official website which would be wreated as ‘issued’ copy. Similar procedure may also be
adopted for corvespondence with concerned through email.

2. Accordingly, henccforth all correspondence 10 Board and other offices may be made
through email, instead of forwarding hard copies. All Officers/Staff down the line may be
asked to facilitate the use of Official NIC email and messages reccived through emails are
to be replied 10 in the same form by the Officer receiving the message as normal procedure
being followed for hard copies. The above would lead to saving of paper and manpower.

2.1 Necessary directives may also be issued fo all concemed to ensure that emails are
checked regularly in addition to viewing of orders/instructions uploaded on website to
avoid lapses, if any. All fresh instructions arc to be uploaded on the home page of
ZR/PU/Other Unit website for at least 1S days and subsequently the same may be
transferved to the designated location on the website. Suitable changes in the website may
accordingly be made.

22  All instructions from Board's Office would also be issued electronically i.e, the
order/instruction would be uploaded on IR's Officigi website and copies would be sen:
clectronically through NIC email. Circulation of hard copics is being stopped forthwith or
is being kept to bare minimum. Henceforth, all correspondence to ZR/PU/Other Units
would be through Official NIC email.

3. Strict compliance of the above instructions may be ensured by ali concerned.

(H. Moharzna)
Joint Secretary/Railway Board.



