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SOT-ITHERN RAILWAY

N o. SR-TPJ 0PERS (G enl) I 4 I I 202 5 Divisional Ofllcc'
Personncl Brancl-r
J'iruchch ilappal1i.
Dt: 07.0ti 202-5

Al I Branch Oflrcers/'f P.l division

SLrb: Notiflcation 1br' fiIIin-c Lrp ol-r,'acancies o1'Junior clerk-ctum-'fy.pist
in Level 2 ol'VIl PC [,ay rnarrix (pts I{s.5200-Z0Z0O + Gp Rs.l900
in VI P(l) against l6 Zl3%, l_DCE euora in NON_
ENGINEERING DEpARTMENTS-T'p.l di'ision seniorirl.
unit - re,e..

1.0 It is proposecl to
Cum-1'ypist in Level 2 of VII
Rs.l900(VI PC) against 16
l-evel I of VII ['f] Pa_v Matrix
tun it.

t) u (, (, t)lt () /O /(t /tl

conduict a selection to flll up the vaLrancy of .lr_rnior Clerk_
PC-' Pay rnatrix ( Pay Band Rs.5200-20200 with (iracle pay
2,3% LDCE Quota fiom erstwhile Group'D' en-rployees in
in No,-Er-rgir-rcering Departrnents of 'r-pJ division Senioritv

I. i The number ol'vacancy assessed lor the above selection is as under:

sl.
No.

Department No. of
vaciincy

Clommunal Breakup
LJR s(l s1'

I Personnel 1 I 0 0
Total I 1 0 0

1.2 The selection is open to employees of TPJ division seniority unit as irraicat.a
in para 3.0 bel.w, sub.f ect to fulfrlling eligibirity conditions.

2.0 As per the instruction contained in Railway Board,s letter
No'E(NG)112003|CFP12 dared 22.09.2003 (RBE No. 16512003) thlre will be no viva
voce and the seiection will be based on the written examination anci scrutiny of Record of
Service. The Written exam will consist of- 85 marks and Record of Service alongwith
APAR consist of 15 marks and the final selection will be purely on the basis of
merit.(PBC No.54120 I 2)

2.1 The suitability of the employees will be adjudged based or-r their performance
in the written exarl and Service Register along with APAR Grading. The employees
should obtain 50o/o in the written exam and,5ao/o in the aggregate fbr being placed in the
panel. There will be \0o/o rclaxation in qualifying marks fbr SC /ST empioyees against
reserved posts i"e.40o% marks in the written test and 40o/o in the aggregate for being
placed in the panel on relaxed standard. The empanelment is subjecito availability o1
vacancies (PBC No.08/2009)

{u



4.0

--2--
3.0 Ernplo),ees eligible to appl-r,:

Applications are invited from en-rployees belonging to TPJ division seniority Unit in the
categories listed below sub.iect to fulfllment of eiigibility conditions

sl.
No.

Category Level/PB + G.['}a)'

1 Gcneral/Ofllce Assist:rnr
(erstrvhile Peon" J.Peon.
Jr.Record Sorter" Sr.Rccord
Sorter)

Levcl I in VII I'}(' i'a)
rnatrix (PB Rs.5200-
20200 + GP 1800)

Conditions o l' Eligibilitl, :

Educatior-ral Qual ificati on :

Employees those appointed on or afier i 7.12.2014

a) l2tli or its equivalent with not lcss than 50% ntarks in the aggregate.50%
marks in aggregate rvill not be ir-rsistecl upon in case ot'SC/ST ernployees.
(rrBE 157 t20t5)

b) In the case of employees u'ho possesses the qualification higher than 12th or
its equivalent, minimum of 50% of marks in aggregate at l2th standard will
not be insisted upon (RBE No.6212020)

ii) Employees thosetppointed befbre 17. i 2,2014

Matriculation or its equivalent is the requisite educational qualification.

4.2 Employees with a minimum of 2 years regular service as on as on the date of
notification i.e 07.08.2025 are eligible to apply, in terms of RBE 1812017 dated
09.03.2011. However, no employee will be eligible to appear in the selection unless
he/she has satisf-actorily completed the probation period in Recruitment grade.

4.3 The service rendered in the old cadre/unit in respect of employees who have
joined TPJ Divisional Seniority unit on request transf-er will count for qualifying service
for the purpose of the above selection subj ect to the conditions that the category in which
he had working in the old unit is eligible category fbr the selection/post in the new unit
also as per Railway Board letter No.E(NG)I-20061CFP19 dated 27.07.2006. (RBE
3412006)

4.4 Continuous service after attaining temporary status will be counted fbr reckoning
the 2 years service. They should have been empanelled in regular establishrnent and also

completed the probation period as on 07.08.1025

1.1

(i)
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4.5. L the case .l' re servecl c.mrnuritr crrpl.-r ccs. thc
certiflcate shor-rlci bc enclosed akrngu,ith the lpprications.

attestcd cov of the contntunitv

4.(t. llmployees r'vill be required lo possess a t1'ping speecl of 30 u,.p., in English or 2-5
w.p.ln in FIindi. Those rvho are not having the required qualification can also appiy.
llou'ever. their promotion rvill be treateci as pror,isional. as per Railway,' Boarcl's letter
No'E(NG)I-98/CIFP/19 dated 07.0'1.2000. Irurther in ternrs o1'Boarcl's ietrer No.E(NG)l-
200.+it'FPiS ciatecl 04.07.2005 zrncl tr(NG) i-200.1/Clrp/g clared 04.02.201 l. insread o1.
testin-u tlre tvpevvriting skill orr t,r'pcr,r'riters" thc samc r,vill be testecl on personal
ctrtt-tputcrs. As per Railu'av Board's lctter No.t-,(NG)l-2022lcFpllj dated 11.01.2023
(RBE 912023),2 genuine attempts will be alloi.ved in nonnal course and fr,rrther- atternpts
shall be allowed fbr valid reason r.,u'itl'r the personal approval of General Manager.

5.0 S),llabus

l'he Syllabus tbr the Selection" in Iernrs o1' I'BC No. -51/202,5 c]t: 121.02.2025. is
cnc Itrsed.

6.0 Selection Procedure .

6.1. The rvritten examination will be conducted as Centralized Computer Based
Test (CCBT) as per RBE 1112024 dated 08.02.2024 and pBC No.253l2024 d,ated
20.11.2024.

6.2- The Selection consists of CCBT (Centralized Computer Based Tesr)
Examination followed' by perusal of records of qualified employees.

6.3. As per Railway Board's lr.No.E(NG)l/201BlPMt/4 dated t4.t2.2ltg
(RBE No-196/2018) the question paper will be 100 yo objective type multiple
choice questions for the CCBT and 1\oh of the total marks will be from Oftjcial
language policy and rules(which will be optional). The candidate has to choose
any 100 questions (100 only) out of'I i0 questions

6.4 In terms of PBC No.46l2019. the dtrration of examination will be 120
rninutes. There shall be negative marking for incorrect answers. One third of the
marks allotted for each question will be deducted for wrong answers(RBF. lg4/21lg)

7.0 Date of Examination and Venue:

The date, venue and time of examination will be intimated in due course.
However, there will be no supplementary examination since the selection is conducted
by calling volunteers.



8.0 Training: 
--4--

B'1 Selected en'rproyees rviil be cieputecl rbr N4STf- training.

9.0 F'orwarding of apBlications:

9'1 The willing employees who tulfrl/accept the above conditions should submit tl-reirapplications in the prescribed proforma enclosecl to their supervisory ofliciais on orbefore 28.08.2025

\

9.2 Supervisory ofhcials shall collect
y1,-it! ]ne covering lerter indicaring the
(Sr.l)PO,rOiTpJ) on or befbre 01.09.202,5

the' ripplications ar-icl ibnvarcl
nal-nes of' thc vttlunteers tr.r

it in one lJuncl-t
reach this ofllcc

9.3 Adnrinistration will not be
piercenteal.

responsi bl e for non-rcceipt of application seltt in

L) '4 Applications receive<J afier 0 I .09.2025 r,r,ili not be entertaine<i under an'circurnstances. (/v vr rLur.-'trt ttrL

10.0 General

10'1 I-he Branch/Supervisory officials should ensure that the notification isbrought to the notice of all concernecl. If any of the employees belonging to TpJdivision seniority unit is on deputation elsewhere with their lien still in .rpJ 
divisionunit, they should also be intimatecr about this notification.

10 2 The ernployee may also be advisetl that the eligible list of ernployees to be
admitted to the CCBT exatnination lbnning part of this above selection, will be
advised after scrutiny of their applications and tobe certified baseci on the documents.

l0'3 The ernployees who have responclecl to this notification are also equally
responsible to attend the CCBT cxarnination on the Scheduled date and tirne. providecl
they are fbund eligible. The eligible ernployees shall get i1 touch rvith their Branch/
Supervisory officials or with ST.DPO/O/TP.I at fiequent intervals, to know the date of
CCBT examination.

I ast drrtc lirr. strhrrrissi,,rr,,1'rLllrlicrrti,,rr
to the rcspcctir,'e controlling ollicial l-ry
the applicant 28.08.202_s

Sr'. DPO/( )/1'P.t

Last date fbr receipt .rl.application dr1.,
forwarcled by supervisory ofl'icers tir 01.09.2025



10.4 'fhe sen,ice register of the applicants should be updated and kept read1, lbr
in-rmediate transmission to this of fice whetrcver called fbr.

10.5 l'he notiflcation shor,rld be given rvide pr-rblicity and ernplol,'ees u'ho are on

leave/sicli shoLrld also be r-rotilled ol'thc abovc sclectior-r. This notillcation is also

arailablc in llie u,cbsile o1'Southcrn ltarilriar 'l'I'}.I clirision Personnel Branch Rail Net.

Other Conditions

L Ali other terrns and cor-rditions applicable to such selection as per extant rules as on

thc date of notiflcation u'ill be applicable anci itcms overlookccl i onritted if an-v be

treated as valid eurd opcratir.'c.

2. Raihva-v adrninistration reserves all rights to cancel or amend the Notifrcation
partll' or u,holl)'at anv tirne u,ithr)Lrt an)'priur notice or assignin-{ arrv reasons
thereol-.

Please acknou'leclpe the reccipl o1'this letter *'ith clate u,ithoLrt tril.

Encl: i) Syllabus
ii) Application (Annefure-I)

Cop)' to: PCPO/MAS-fbr kir-rd intonration
PS to DRN4/TP.l firr l<incl infbrnration o1- DI{M
Steno/Gr.I to ADRM/TPJ Ibr kind infbrnrarion ol'ADRM
STCNO/Gr.I tO DPO/TPJ APO/T
All Supervisors/Filed Units/TP.l division
All Ch.O.Ss/All Departments, Notice Board

Clh.S&WI f-or r-rploading the notiflcation in the u,ebsite

For Sr.Divl. Personnel Offlcer/l-P.l

10.4 'fhe sen,ice register of the applicants should
in-rmediate transmission to this of fice whetrcver called

' a. 02. o&,<
(R.Mahe(waran)

Asst. Personnel Officer/E-

\---



Annexure -i

Applicatiorl lor the post .1'.lunior ('lerk-c,r,-1'1'pist 
ir.r pa' Matrix l-e'cl 2 o1. vll pc .arN{atrix (GP Rs'1900 T vl PC) against to'llii tDcr, euor. rn i.rn-rrrgineerin!L)epartmenls of 'rP'l diVi'sion'. Scnioritv t,,rii- (Encl:Sr.Dpo/.Ip.l lr.No.SR_l'P.10 P E R S (Gent )/4 1 I 2O2S ctatcct O Z. 0 g. : O: -s

1 Nanre
Affix n...,rt-Forrp.lrt
size Pholo
('fo be attesteci by the
r ntntccl iatc Supen,i sor)

2. Emp No.

Present Design.

A+. Present Pay Levei

-) Prescnt OtIcc

6 ( o1111.'1 1,,.
a) Pcrsonal N{obile No.
b) Otllce nailway eturc
No.
( orrrrrrtrrritl
(tick appropr-iate Box)

( Il' SC.,/S1'. copl 1y(, atlestecl cornntunitv certillcate,
lhoLrld lre attachccl)

8 Datc of Birth

I
9 Date of z\pp1.

l0 Design. A O,rt.ia..uulm
appc'rinlntent

li Datc ol' .nr[ in t [t
Senioritl,LJnit

t2 Educational attr,l, fjcatxm
(enclose attested copy)

l3 Details 
"a- T}"r-lg

qLralilication
(enclose altested copy)

11 Il'('asual t.ab,,Lr.-
a) Date of Engagentent

L
,t_,r.1tc ur r emptlrarv Stitlus

c)Date oIernpanehrent

C,2"..



SB

Declaration

1.

Date

Place

2.

I hcrebl"declare that all the particLilars givcn in this application ar.e truc apd correct 10
the best of nl1'knowled-ee and belief. Iunclerstancl that in the errent of particulars or
infbrlllatiol] l-ti"'erl heleilt hcing lbrutcl fulsc. or inct'rl;cct at a latcr clatc Iant liable to
bc takcn r-rp undcr D&AI{ for lna.jor pcnaltr.." apart fiom nry application being
re-jectecl.

I n'ill not seek exemption from ty,ping skill test. If I cto not qualif-v in all the three
typewriting lcsts conclucted by the ach-r-rinistratior-r witl-rin the trvo yeiirs periocl I rvill
abide by the conclitior-rs stipulateci in PBf' No.9c)/2017 clatecl 17.07.2017.

S ignature:

Narne

DesignationI
The service particulars furnished by the emplovees are verifiecl with the entries available in
the Service Register and found correct.

It is also certif-red that the employee is fulfilling the eligibility conditions prescribed for this
selection.

Certilled and fbnvardedto ----

Date:
Place:

Signature of the Supervisory official:
Name
Design.

q?*
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" ii:i,.r,: at,,ri1 iJ,':! ,a,;il i:,:, rltrrrri

Syllabus {nr hrnior e lerk-rum.Yvpist {I6 211 % LD{t Quota}

il{,!tlit),:r 1:;pi:r rviit be (ojri5rltinq a{ .1. Ii} Uritslr{,.)itr i:3{i] iif ryrr,g l. :il.t.t ,i,:.i

!'{ir11iir;ri jriir r,rii i:r,: r:{ 110 nrr*lriilij iJi"rr;t1(,rr Cr:l r:.f l lili *trr1!!1lnr, .iil fii.i*i{rr:rn., *'rii i-tr: l', ,.ii' ,

i-)rir:t;lr*ri en flf{irrai i".Ar}qriagfr Pi:liry anli Officiaf i-;rnguage Blies, tfiast ilr,er;t!fl,11,,,1;ii 'i; lr'

iTr)F lvrth rrultt,:le r,herir:t,:.:|l'j ilr{ liitcl? in inr}udt ou€!lrati! ilair-1ir:rlrii li:)

i:a rt I Subject Appmx*met*
$l$.0f

**eationt

Deta iis

Part A i. tgii:,1'r l'iit_. tlt'ttrc-:n r^ri,i ljil r:fiil:,,, i.i.

ra!gd arn !r"i:r i:i ii'f,i,.,,

i,r*ri.r-iiti6ljr 5yrti-.ny1',1 r..r','.
rllainrn!.,r :trtri it;'ii.rrt. ::':

..) ;.):1 '

;1 i,.-r,.rp;r'i:*n, Worrj !;r,, r-;i-l

check ir!r;srng.t.rtl,r. rir! i , ,!
Icrrect 0i'der ilf ,+rer,J1, ir' il

irlr')tEnce etc

r

!

Part B ii0 Ihe airilitlott ,"vili br t:rrri j,ji ,.

bareii': n ilj urn iri:: \y,,'!.r',1,

i.iefrr']r.-li:, ;ri.tiar,i! il..r:., .

Prcp*r1:orrs, Pi.f i t,f li(:i!ti

1'r 11:1"1 !.:q. !1 1-r 1;!*- 1 n1t

fcrrpOLrrtd lrifrtfn-,.ii. !'rr:l i.r .:

t.!rii L: i. !r.

r-Pi.i tii tj Iir ii ;1 i i'"tr;l,r',, i- l.; r",' :

't ;,t rri',,

Part C 10* 0fircial L;rnguage P*lir-y ;,:il
Rr-iig9

r\r'i{ii r1, p111. Oen11r ;i i

1"..-'.\\''PdHe {lJ r6,S} Irri, {eneiJ.
1,1., :,rj gl rr1,,,lr6grri r. C jlr':

;lr,f i i a rericy thr lugh il,Jeiti ior-i

'i: .4 rr:i:i::i.tr.. i9:r:-r3i
h. ni:r.'; i q. d{t' rl"}i I i} 1.1 pr- l i J lI i ir F

lI,, r\,1, ",'':t 1,,]-.lir, . .,,.. n

Ir Jlte r i, i l1: r,:ed;at* iy

*#rtillrlirlg t(] ihe w$rk the
rilrlway ie'''r;lnl has hcsn
d{.iu6ir-rted'".;ilh,1r-: rr i:g the

s trv lcc

0f'firial l*nguage


